TOUR PLAN FAQ
1. WHEN IS A TOUR PLAN NEEDED?  Regular den, pack, patrol, troop, team, or crew meetings at normal meeting locations are considered official Scouting events and do not require tour plans.  An overnight trip always requires a tour plan, even if it is being held at your normal meeting location.  MDSC has chosen to ensure that our units receive full insurance protection for any Scout event and have not adopted the national guideline exceptions for the Tour Plan (for council and district events, and events within the Council boundaries that didn’t involve shooting, rappelling, canyoneering, aquatics activities, flying, orientation, or the use of approved motorized craft).  
2. DO I NEED TO COMPLETE A NATIONAL TOUR PERMIT FOR TRIPS TO NATIONAL BSA EVENTS?  No, the Tour Plan replaces both the Local and the National Tour Permit in all cases.
3. HOW DO UNIT LEADERS ENSURE COVERAGE BY THE COUNCIL’S PUBLIC LIABILITY AND MEDICAL & ACCIDENT INSURANCE?  File a tour plan. Without a tour plan, claims will be considered by the insurance carrier on a case-by-case basis and could result in no coverage for both adult and youth participants.

4. IS A TOUR PLAN NEEDED FOR EAGLE PROJECTS?  Tour Plans are designed for and can only be requested by units, and not by individuals (including Eagle candidates).  MDSC does not require Eagle candidates to obtain a Tour Plan for their Eagle project.  Units that wish to ensure insurance coverage for their unit’s participation in an Eagle project, should submit a Tour Plan.
5. DO I NEED A TOUR PLAN WHEN PARENTS ARE DRIVING THEIR CHILDREN TO AND FROM THE EVENT? See #1.  On the Tour Permit, indicate “parent” as the mode of transportation.  (Hard copy page 1 “party will travel by”, online step 3 “Primary mode of travel”.)   
HARDCOPY TOUR PLANS

6. WHERE DO I FIND INSTRUCTIONS FOR FILLING OUT THE FAXED OR HARD COPY VERSION OF THE TOUR PLAN?   Go to the district website at http://bsa-meridian.org/ , click on “District Resources”, then download the “Instructions for faxed or hard copy Tour Plans”.  
7. BEST PRACTICE TIP #1 – Create a spreadsheet with all the info requested in the Tour Plan, i.e., leaders with training, vehicles, and drivers with insurance.  When filling out a Tour Plan, make a copy of your spreadsheets and check or highlight the leaders, drivers, and vehicles you’ll be using for that trip; so that you don’t have to record the info each time.  You may also use Troopmaster and Packmaster printouts as well.

8. WHAT IS THE EASIEST WAY TO GET SIGNATURES ON THE TOUR PLAN?  For the faxed or hard copy Tour Plan, nothing has changed.  While the tour plan pdf allows electronic signatures, the MDSC Risk Management committee has chosen to require handwritten signatures.
ONLINE TOUR PLANS
9. WILL THE ONLINE TOUR PERMITS AT MYSCOUTING.ORG BE UPDATED TO ONLINE TOUR PLANS?  Yes.  National is in the process of building that functionality now.  When it becomes available, announcements will be made in Smoke Signals and in your district roundtables. There is no ETA, as of today.
10. MAY UNITS CONTINUE TO USE THE ONLINE TOUR PERMITS AT MYSCOUTING.ORG?  Yes, until the new online Tour Plan becomes available, the online Tour Permit may take its place.  

11. HOW DO I SET MYSELF UP ON MYSCOUTING.ORG TO CREATE AND VIEW ONLINE TOUR PERMITS?  Get your BSA ID# (from your BSA ID card, or the charter roster sent to your committee chair).  Open an internet browser and go to MyScouting.org.  Follow the instructions in the right-hand column and use your BSA ID# to establish a user name and password.   If you are registered in any Scouting position other than Executive Officer (IH), Tiger Cub Adult (AP) and Scout Parent (PS), once you login, “Tour Permits” will automatically show up in the left-hand navigation pane.
12. WHERE DO I FIND STEP-BY-STEP INSTRUCTIONS FOR HOW TO FILL OUT THE ONLINE TOUR PERMIT? Go to the district website at http://bsa-meridian.org/ , click on “District Resources”, then download the “Instructions for Online Tour Permits”.  
13. BEST PRACTICE TIP #2 – The Tour Permits are completed in a series of steps.  First, you enter info on leaders, their training, their vehicles, and insurance coverage into a database that is connected to your MyScouting.org login; then, you enter info on the specific trip you have planned and check leaders, vehicles, and training you entered in the database.  Every time a new person logs into MyScouting.org, they have to set up the database for that login. Have the same person login each time and you’ll never have to re-enter the training, vehicle, and insurance info.   
14. BEST PRACTICE TIP #3 – If another person takes over the tour plan duties, have them sit down with the previous submitter on the same computer.  Open two Internet browser sessions, login to Tour Permits under each submitter’s login, then copy and paste the leader, vehicle, and training info from the old submitter’s database, to the new submitter’s database.
15. WHAT IS THE EASIEST WAY TO GET SIGNATURES ON THE TOUR PLAN?  For the online Tour Permit/Plan, nothing has changed and no signature is needed, as MyScouting.org both establishes proper identity and emails notices of the application & final copy of the tour permit/plan to all interested parties.
16. WHO WILL RECEIVE COPIES OF THE ONLINE TOUR PERMIT/PLAN?  The submitter, the leaders whose emails are listed on the application, and any Scouting families whose email addresses are entered from their BSA registration.
